
NETJETS

FAMILY
FOUNDATION

UPDATING FAMILY 
FOUNDATION CONTRIBUTION

NETJETSFAMILY.ORG

LOG INTO THE EMPLOYEE GATEWAY SELF-SERVICE PORTAL  
(If accessing through Employee Gateway you will not need sign-on information)

STEP 1: CLICK BENEFITS

STEP 2: CLICK VIEW YOUR CURRENT BENEFITS HERE

STEP 3: CLICK EDIT YOUR BENEFITS



STEP 4: SELECT THE BUTTON FOR I DO NOT HAVE ANY LIFE OR FAMILY CHANGE EVENTS

STEP 5: CLICK NEXT TWO TIMES

STEP 6: SELECT EDIT COVERAGE BELOW UPDATE YOUR NETJETS FAMILY FOUNDATION COVERAGE

STEP 7: CHOOSE SELECT PLAN OPTION AND ENTER CONTRIBUTION AMOUNT DESIRED

STEP 8: COMPLETE THE PROMPTS & SAVE CHANGES


